SUBJECT:

Registration and Transcript Restrictions
PURPOSE:

Establishes regulations and conditions for restrictions placed on a 

student’s educational record(s).

REGULATION:
Restrictions (holds) will be placed on a student’s record when the 

student’s commitment to a department to return materials or 

equipment, fulfill a financial obligation or provide essential enrollment criteria has not been satisfied (required documents in limited enrollment programs).

CONDITIONS:

1. A transcript and/or registration restriction (hold) will be placed on the student’s educational record by the department requesting that equipment or materials be returned, that unmet financial obligations be resolved or that required admission/enrollment criteria be provided.  (See Appendix G for a current list of holds.)
2. The ISP committee will review Appendix G yearly
 at which time changes, additions and deletions may be made.

3. A hold will be cleared from a student’s educational record by a designated staff member within the appropriate department or through the Registrar’s office when the student’s commitment has been satisfied.

4. Exceptions to registration and transcript restriction may be approved by the Registrar and/or Dean of Academic Foundations and Connections; Dean of Technology, Health Occupations, and Workforce; Dean of Arts and Sciences; or Dean of Curriculum, Planning, and Research.

5. Students will be notified regarding any registration and/or transcript restrictions that have been placed on their student records due to unresolved items.  Notification will include contact information for resolving the restriction.
6. Holds are created by the Registrar in coordination with the requester.
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�Do we really want to say this will be reviewed yearly?





